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Glasgow City Council
Land and Environmental Services

FIRE SAFETY RISK ASSESSMENT



	NAME AND

ADDRESS OF PREMISES
	St. Denis’ Primary School
129 Roslea Drive 

Glasgow

G31 2RZ

	SERVICE / DEPARTMENT
	Education


	THE OVERALL FIRE RISK RELATING TO THE PREMISES IS


	Low


	USE OF PREMISES (tick boxes as applicable)

	Office / Trade
	Industrial
	Public / Assembly
	Educational
	Care
	Residential

	
	
	
	
	
	
	
	
	X
	
	
	
	
	

	


	DETAILED DISCRIPTION OF THE PREMISES
Type of construction, number of buildings, number of storeys, location etc.

	St. Denis’ Primary School is a listed, two storey Victorian building, built in 1882.  The school building compromises of a multi-purpose hall/dining area, with a kitchen, eleven classrooms and a staff room. The school also shares its campus with the newly refurbished Dennistoun Early Years Centre.  The school is located in the Dennistoun area in the east end of Glasgow.


	AVERAGE NUMBER OF STAFF ON PREMISES
	AVERAGE NUMBER OF OTHERS ON PREMISES

e.g. members of public, residents, service users,  pupils, contractors 

	DAY:27(Education & Cordia)
	NIGHT:  Approximately 10
	DAY:  260
	NIGHT:  N/A


	DEPENDENCY CLASSIFICATION OF THOSE WITHIN PREMISES (State number of individuals for  each classification)


	HIGH: Individuals who are totally dependent on staff and may require the assistance of 2 or more staff members in a fire emergency.
	MEDIUM: Individuals who:

· will require assistance or guidance from a staff member to respond appropriately in a fire emergency; or
· can, unaided, exit the premise but will take a longer time to do so.


	LOW: Individuals who have the physical and mental capability to respond to a fire emergency and exit the premise unaided.

	
	
	0
	
	
	
	3
	
	
	
	290
	

	
	
	


	FIRE RISK ASSESSED BY:(Names and Designations)

	Management and Operation Assessment
	Technical, Fabric and Structure Assessment

	Name
	Designation
	Name
	Designation

	Louise Mackie
	HT
	
	

	Matthew Traynor
	DHT
	
	


	AUTHORISING MANAGER IN CONTROL OF PREMISES
	Louise Mackie
	
	


  (Print Name)




     (Signature)

	DATE OF MANAGEMENT AND OPERATION ASSESSMENT
	 September 2015
	DATE OF ASSESSMENT REVIEW

(on a yearly basis or in the light of change)
	Every September

	DATE OF TECHNICAL, FABRIC AND STRUCTURE ASSESSMENT
	 
	DATE OF ASSESSMENT REVIEW

(on a yearly basis or in the light of change)
	


FIRE RISK ASSESSMENT OF MANAGEMENT 

AND OPERATION OF PREMISES

	MANAGEMENT AND OPERATION
All responses must be evidenced by supporting records, procedures or other relevant documentation.

	MEANS OF ESCAPE
	YES
	NO
	N/A
	COMMENTS

	1
	Are all internal and external escape routes and stairs maintained in a safe condition?
	X
	
	
	

	2
	Are floor surfaces on escape routes kept free of slipping and tripping hazards?
	X
	
	
	

	3
	Are all internal and external escape routes checked regularly to ensure they are kept clear of obstructions?
	X
	
	
	

	4
	Are regular checks made of the fabric condition of escape routes and passageways?
	X
	
	
	

	5
	Are all escape routes well lit during the operational hours of the premises?
	X
	
	
	

	6
	Are all routes serviced by emergency escape route lighting?
	
	X
	
	

	7
	Is the emergency escape route lighting system tested and maintained?
	
	
	X
	

	8
	Are doors on escape routes and final exits in good condition and operating freely, closing without obstruction?
	X
	
	
	

	9
	Do doors within internal escape routes open in the direction of travel?
	
	X
	
	

	10
	Is the fit of the door leaves and gaps maintained to ensure fire / smoke resistance?
	X
	
	
	

	11
	Is wall area surrounding door sets in good order and free of any gaps?
	
	X
	
	

	12
	Are Intumescent strips, brushes or blades maintained to ensure fire / smoke resistance?
	
	X

	
	

	13
	Are doors on escape routes and final exits operational without the use of a key, swipe card or key pad?
	X
	
	
	

	14
	Are doors within escape routes and those from rooms onto escape routes fitted with suitable self-closing devices? 
	X
	
	
	

	15
	Are self-closing devices on doors maintained in good working order?
	
	X
	
	

	16
	Are automatic door release mechanisms on doors maintained in good working order?
	
	
	X
	

	17
	Is there a clearly identified assembly or muster point(s) away from the building and clear of emergency vehicle access? 
	X
	
	
	

	18
	Are all doors, escape exits, routes and direction appropriately marked using clear legible signs with text and pictogram?
	X
	
	
	

	19
	Are records of all the necessary checks, tests and maintenance detailed in this section held in the Fire Precautions Register?
	X
	
	
	

	20
	Are Evac+ Chairs, where provided, appropriately located?
	
	
	X
	


MANAGEMENT AND OPERATION

	MEANS OF ESCAPE
	YES
	NO
	N/A
	COMMENTS

	21
	Are staff expected to use Evac+ Chairs suitably trained?
	
	
	X
	

	22
	Are Evac+ Chairs, where provided, suitably maintained and servicing label up to date?
	
	
	X
	

	FIRE EVACUATION PROCEDURES
	YES
	NO
	N/A
	COMMENTS

	23
	Are written, premises specific evacuation procedures in place?
	X
	
	
	

	24
	Do these procedures take account of specific arrangements for individuals with mobility impairment or additional support needs?
	X
	
	
	

	Where high or medium dependency has been identified for individuals (see front page of assessment), what risk assessment and subsequent arrangements have been established for evacuation? 

(specify or reference source documents)
PEEP documents are in place for three pupils. 

	25
	Is a fire evacuation procedures/action notice (including simplified plan where appropriate) displayed at entrances and receptions?
	X
	
	
	

	26
	Is a fire evacuation procedures/action notice (including simplified plan where appropriate) displayed at stairwells on each floor of the premises?
	
	X
	
	

	27
	Is a fire evacuation action notice (including simplified plan as necessary) displayed in rooms within sleeping accommodation?
	
	
	X
	

	28
	Are fire evacuation procedures/action notices (including simplified plan where appropriate) displayed appropriately in other areas e.g. within staff rooms and classrooms?
	X
	
	
	

	29
	Are there sufficient numbers of designated members of staff (e.g. Fire Wardens) throughout the premises and during all operational times to assist and manage evacuation?
	X
	
	
	Two Fire Wardens are trained L Mackie (HT) and M Traynor (DHT).  

It is intended that M Fletcher (PT) will be trained as soon as training becomes available.

	30
	Are fire evacuation drills carried out at least twice yearly (once per term for schools and once per month for residential care establishments) and recorded in the Fire Precautions Register?
	X
	
	
	Fire evacuation drills have been planned for September 2015, December 2015, February 2016 and June 2016.

	31
	Has a specific person been assigned to liaise with the attending Fire and Rescue Officer in the event of a fire?
	X
	
	
	The Headteacher (L Mackie) will liaise with Fire and Rescue/Emergency Services.
The DHT (M Traynor) is assigned in the absence of the HT.

	32
	Is there clear (and where appropriate delineated) access for Fire and Rescue and other Emergency Services vehicles?
	X
	
	
	

	33
	In addition to any established assembly / muster point(s) are there arrangements for short term shelter and secondary assembly / muster points where necessary?
	
	X
	
	Our Secondary Muster Point is Whitehill High School.

	34
	In the case of multiple assembly / muster points at the same premises, is there a suitable means of communication between each and the main point?
	X
	
	
	


MANAGEMENT AND OPERATION
	FIRE ALARM AND AUTOMATIC DETECTION SYSTEMS
	YES
	NO
	N/A
	COMMENTS

	35
	Has a fire alarm system been installed?
	X
	
	
	

	36
	Does the system include heat or smoke detection?
	X
	
	
	

	37
	Are all vulnerable areas within the premises covered by the detection system?
	X
	
	
	

	38
	Are all “break glass” points clearly visible, accessible and where necessary signed?
	X
	
	
	

	39
	Is the fire alarm system audible in all parts of the building?
	X
	
	
	

	40
	Is the audible alarm system supplemented by visual indication in noisy locations where the alarm cannot be heard?
	
	
	X
	

	41
	Are there provisions for individuals who, due to impairment or additional support need, cannot hear (or interpret) the alarm?
	X
	
	
	Three PEEPs are in place for children with additional support needs.  One PEEP is temporarily in place for a child in crutches.

	42
	Is the fire alarm control/indicator panel checked on a daily basis?
	X

	
	
	

	43
	Is the fire alarm tested for function and audibility on a weekly basis during operational times / hours?
	X
	
	
	The fire alarm is tested each Friday morning.

	44
	Is the fire alarm system serviced and maintained monthly, quarterly and yearly as required?
	X
	
	
	

	45
	Are records of all the necessary checks, testing and maintenance detailed in this section held in or with the Fire Precautions Register?
	X
	
	
	

	PORTABLE FIRE EXTINGUISHERS AND FIXED SUPPRESSION SYSTEMS (e.g. sprinklers)
	YES
	NO
	N/A
	COMMENTS

	46
	Are suitable portable extinguishers provided (includes fire blankets), within the premises?
	X
	
	
	

	47
	Are portable extinguishers suitably positioned as to be readily available, accessible, visible and where necessary signed?
	X
	
	
	

	48
	Are portable extinguishers suitably installed, either wall mounted or on a floor stand?
	X
	
	
	

	49
	Are extinguishers checked at least monthly, to establish that they are in position and have not been tampered with or discharged?
	X
	
	
	

	50
	Are portable fire extinguishers maintained on a yearly basis and labelled as such?
	X
	
	
	

	51
	Where installed, are "deluge" systems (e.g. inert gas) in computer suites, are there specific operational arrangements for evacuation?
	
	
	X
	

	52
	Where installed, are suppression systems (e.g. sprinklers) checked and maintained on a, weekly/monthly/quarterly/yearly basis as required?
	
	
	
	

	53
	Are records of all the necessary checks, testing and maintenance detailed in this section held in or with the Fire Precautions Register?
	X
	
	
	


MANAGEMENT AND OPERATION
	FIRE SAFETY TRAINING
	YES
	NO
	N/A
	COMMENTS

	54
	Do all new staff (including those changing work location) receive fire safety awareness training including local procedures as part of their induction?
	X
	
	
	Fire Safety training was delivered on Tuesday 11th August 2015 In-set Day.

	55
	Do all staff receive refresher information and instruction annually?
	X
	
	
	

	56
	Are Fire Wardens (and others who have responsibility to assist and manage evacuation) trained in accordance with the Council Policy?
	X
	
	
	

	57
	Do all Fire Wardens hold current valid certificates of training?
	X
	
	
	

	58
	Are records of all information, instruction and training held in or with the Fire Precautions Register?
	
	X
	
	This information is held in the Health & Safety file located in the Head Teacher’s office.

	GENERAL FIRE PRECAUTIONS
	YES
	NO
	N/A
	COMMENTS

	59
	Is a Fire Precautions Register provided for these premises?
	X
	
	
	

	60
	Are individuals with responsibility for completing checks etc. named in the Fire Precautions Register?
	X
	
	
	

	41
	Are all relevant sections of the Fire Precautions Register being completed accordingly?
	X
	
	
	

	42
	Is the Council Smoke Free Workplace Policy enforced and are “NO SMOKING” signs displayed?
	X
	
	
	

	63
	Where smoking is permitted in designated areas within residential care premises, are there suitable formal arrangements and facilities in place?
	
	
	X
	

	64
	Is the workplace regularly inspected to ensure that it is in good order and free of accumulated rubbish?
	X
	
	
	

	65
	Are metal bins (without plastic bin liners) provided in areas with open public access?
	X
	
	
	

	66
	Are all rooms/areas with open public access inspected at the end of each working day?
	X
	
	
	

	67
	Are quantities of combustible material on notice boards, displays etc managed to minimise the risk fire and spread?
	X
	
	
	

	68
	Are flammable and highly flammable substances (incl. petrol) stored or used within the premises in a safe and proper manner?
	
	
	X
	

	69
	Is external storage of combustible materials or highly flammable substances secure, safe with regard to wilful fire raising and at a safe distance from the premises?
	
	
	X
	

	70
	Are stock levels of consumables (combustible, flammable, highly flammable and oxidising materials) kept to a minimum?
	X
	
	
	


MANAGEMENT AND OPERATION
	
	YES
	NO
	N/A
	COMMENTS

	71
	Are the fire resistance Standards (BSEN) of all furnishings, curtains, mattresses etc appropriate to the type and use of the premises and are they labelled accordingly?
	X
	
	
	

	72
	Are fire safety Standards (BSEN) considered when ordering replacements for furnishings, furniture or equipment?
	X
	
	
	

	73
	Where additional heaters are put into use, are they suitably secure and positioned as to minimise the hazard of ignition of combustible materials?
	
	
	X
	

	74
	Where vented tumble dryers are in use, are the lint filters cleaned after every operation?
	
	
	X
	

	75
	Within kitchens, are fat deposits removed regularly from ovens, ranges, fume hood extractors and ducts and suitable records kept?
	X
	
	
	

	ELECTRICAL EQUIPMENT AND SYSTEMS
	YES
	NO
	N/A
	COMMENTS

	76
	Are suitable records available of "PAT" testing electrical equipment regarded as "portable appliances"?
	X
	
	
	

	77
	Is electrical equipment regarded as "portable appliances" labelled showing the test (or test due) date?
	X
	
	
	

	78
	Are suitable records available of examination and where necessary testing at specified appropriate intervals for fixed electrical systems and installations within the premises?
	X
	
	
	

	79
	Are electrical cables sited where damage will be minimised?
	X
	
	
	

	80
	Is non-essential electrical equipment such as phone chargers, heaters etc switched off when not in use and at the end of each working day?
	
	
	X
	

	81
	Is there a suitable written procedure in place to prevent faulty equipment being used whilst awaiting repair e.g. labelled, quarantined, removal of plug etc?
	X
	
	
	

	82
	Are electrical cupboards and switch rooms suitably identified and secured with restricted access to authorised persons only?
	
	
	X
	

	83
	Where storage of certain specified materials is permitted within switch rooms, are they stored at least 1 metre away from switchgear, with clear access?
	
	
	X
	

	84
	Where storage of certain specified materials is permitted in switch rooms within residential care premises, are distribution boards enclosed by a fire rated partition with clear access?
	
	
	X
	

	ACTIVITIES OR PROCESSES
	YES
	NO
	N/A
	COMMENTS

	85
	Have all activities or processes, which may present a fire hazard, been Risk Assessed (under the Management Regulations)?
	X
	
	
	

	86
	Where activities or processes generate levels of flammable or explosive gas, liquid, fume, vapour or dust, are suitable control measures in place to reduce the fire hazard?
	
	
	X
	


MANAGEMENT AND OPERATION
	
	YES
	NO
	N/A
	COMMENTS

	87
	Are there monitoring or detection systems installed in the event of any failure, release or spillage?
	
	
	X
	

	88
	Are physical controls, including isolation in place for containment in the event of any release or spillage?
	
	
	X
	

	89
	Have written emergency procedures been established in the event of any failure, release or spillage?
	
	
	X
	

	90
	Are LPG or other gas cylinders used or stored in a safe and proper manner?
	
	
	X
	

	91
	Where processes involve the use of oxidising substances are they stored or used in a safe and proper manner?
	
	
	X
	

	MANAGEMENT OF CONTRACTORS
	YES
	NO
	N/A
	COMMENTS

	92
	Are Contractors formally advised of the fire precautions and evacuation procedures for the premises prior to starting work?
	X
	
	
	

	93
	During the course of the work, are work areas checked for obstructed exits, escape routes, call points, detectors and for fire extinguishers being moved and fire doors being held open?
	X
	
	
	

	94
	Is hot work (e.g. burning, welding, roof felting) controlled under a permit to work system with the contractor also providing appropriate fire extinguishers?
	X
	
	
	

	95
	Where work requires the temporary isolation of the fire/detection alarm system, are alternative formal arrangements put in place?
	X
	
	
	

	96
	Where work is liable to involve the removal of fire signs, notices etc, is the area checked to ensure they have been reinstated?
	X
	
	
	

	97
	Is the work area checked at the end of the working day and on completion of work, prior to the Contractors leaving site?
	X
	
	
	

	SHARED PREMISES
	YES
	NO
	N/A
	COMMENTS

	98
	If you have direct control of the premises have you made arrangements for co-operation amongst all occupiers and co-ordination of procedures and action?
	X
	
	
	

	99
	If you do not have direct control of the premises, has the lead occupier sought your co-operation and provided you with information relating to fire safety matters?
	
	
	X
	


MANAGEMENT AND OPERATION

	ADDITIONAL EXPLANATORY NOTES

Reference to fire hazard or management action in relation to the operation and management of the premises.



	
	


MANAGEMENT AND OPERATION

	LIST OF REFERENCES

All responses must be evidenced by supporting records, procedures or other relevant documentation.



	No
	REFERENCE

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	
	

	
	

	
	

	
	

	
	


MANAGEMENT AND OPERATION
	FIRE SAFETY ACTION PLAN 

(Copy to be forwarded to the designated Senior Officer responsible for Service Action Plans)



	ACTION PLAN PRIORITY LISTING



	FAP 1
	Immediate corrective action must be taken.

This priority is given to extremely high risk items that can be dealt with in a short time frame.

Must be completed by close of business of the day report is received.



	FAP 2
	Corrective action should be taken with a view to high priority.  

This priority is given to items which are higher risk but not easily dealt with/which rely on an external source to complete.

Timescales should be no longer than 2 months, depending on the reason for priority.  Where action cannot be completed within the 2month period, a formal schedule of work including timescales must be established.



	FAP 3
	Corrective action can be taken within a defined time period because of comparatively low contributory risk presented.  Where there is limited resource more cost effective approaches can be considered. 

This priority can also be given to items which can be rectified with simple measures.



	No.
	Action Required
	Priority
	To be

Actioned by
	Target Date for Completion

	
	
	
	
	


(use additional sheets as required)

FIRE RISK ASSESSMENT OF TECHNICAL, FABRIC 

AND STRUCTURE OF PREMISES

	TECHNICAL, FABRIC AND STRUCTURE
All responses must be evidenced by supporting records, procedures or other relevant documentation. 

	INFORMATION WHICH MAY ASSIST THE ASSESSMENT PROCESS e.g. plans schematic etc

	A
	If the premises has a Fire Certificate issued under the Fire Precautions Act 1971? 



	B
	Information on any major adaptations or alterations carried out since the issue of that Fire Certificate?



	C
	Information on any construction, cabling work etc carried out which may have compromised the validity of that Fire Certificate?

	D
	Up-to-date plan / schematic for the premises showing exit routes, fire doors, alarm call points, extinguishers, etc.?  (a copy should be attached to the Assessment) 

	E
	If the premises has a Health and Safety File (under the Construction, Design and Management Regulations) available for the premises?

	MANAGEMENT OF CONTRACTORS
	YES
	NO
	N/A
	COMMENTS

	1
	Are Contractors appropriately vetted, as per Council Policy, prior to being appointed?
	X
	
	
	

	2
	Do Contractors make Method Statements and Risk Assessments available?
	X
	
	
	

	3
	Where work is liable to breach partition walls or other compartmentation, is specific reference to "making good" using appropriate fire stopping methods, within work order/specification?
	
	
	X
	

	4
	Where work is liable to breach partition walls or other compartmentation, is the area checked to ensure it has been reinstated or made good using appropriate fire stopping methods?
	
	
	X
	

	BUILDING FABRIC
	YES
	NO
	N/A
	COMMENTS

	5
	Is the general condition of the building fabric such that the required standard of fire resistance is maintained?
	X
	
	
	

	6
	Is the fire resistance of wall and partition materials / coverings to the required standard?
	X
	
	
	

	7
	Are compartment/fire separation walls in good condition and intact?
	X
	
	
	

	8
	Are floor materials / coverings intact with fire resistance to the required standard?
	X
	
	
	

	9
	Are ceiling materials / coverings intact with fire resistance to the required standard?
	X
	
	
	

	10
	Are openings made between floors and rooms during the installation of service cables and pipe work protected to the required standard in order to restrict the spread of fire / smoke?
	X
	
	
	

	11
	Are all structural voids (floor, ceiling, roof ) protected to the required standard in order to restrict the spread of fire / smoke?
	X
	
	
	

	12
	Are lift shafts protected to the required standard to restrict the spread of fire / smoke?
	X
	
	
	

	13
	Are ventilation ducts and openings protected to the required standard of damping/sealing to restrict the spread of fire/smoke?
	X
	
	
	

	14
	Where any building features such as atriums etc. may contribute to the spread of fire, are there suitable fire safety engineering control measures in place?
	X
	
	
	


TECHNICAL, FABRIC AND STRUCTURE

	STRUCTURAL MEANS OF ESCAPE
	YES
	NO
	N/A
	COMMENTS

	15
	Are there sufficient exits for the maximum number of people likely to be on the premises and the relative travel distances?
	X
	
	
	

	16
	Are the maximum travel distances on routes to a protected zone / place of safety within the required criteria in relation to the type of premises and directions of travel?
	X
	
	
	

	17
	Are enclosed corridors, stairwells etc forming the exit routes constructed to have a fire resistance of at least half an hour?
	X
	
	
	

	18
	Do exposed surfaces or coverings within escape routes meet the standard for the surface spread of flame  (performance Class 0)?
	X
	
	
	

	19
	Are all escape routes wide enough to allow safe and quick evacuation of occupant, including those using wheelchairs?
	X
	
	
	

	20
	Are external routes and stairs at a suitable safe distance clear of glazed areas / windows?
	X
	
	
	

	21
	Do final exits lead to a place of safety, clear of the building and away from traffic?
	X
	
	
	

	FIRE DOORS
Note: A door assembly consists of door frame; door leaves; glazing; ironmongery; and  seals.
	STANDARD
	COMMENTS

	To which Standard (BSEN) are door assemblies constructed?
	
	

	To which Standard (BSEN) are door assemblies installed?
	
	

	STRUCTURAL MEANS OF ESCAPE (Cont’d)
	YES
	NO
	N/A
	COMMENTS

	22
	Is the fit of the door leaves and gaps such that fire / smoke resistance is maintained when closed?
	X
	
	
	

	23
	Is the installation and function of intumescent strips, brushes or blades such that fire / smoke resistance is maintained?
	X
	
	
	

	24
	Is the installation and function of door furniture and vents such that fire / smoke resistance is maintained?
	X
	
	
	

	25
	Where door assemblies have been structurally altered or upgraded since initial installation, is the required Standard of protection against fire/smoke spread being met?
	X
	
	
	

	FIRE ALARM AND AUTOMATIC DETECTION SYSTEMS
	STANDARD
	COMMENTS

	To which Standard (BSEN) is the Alarm system installed?
	
	

	To which Standard (BSEN) is the Alarm system serviced and maintained?
	
	

	To which Standard (BSEN) is the Detection system installed?
	
	

	To which Standard (BSEN) is the Detection system serviced and maintained?
	
	


TECHNICAL, FABRIC AND STRUCTURE

	FIRE ALARM AND AUTOMATIC DETECTION SYSTEMS (Cont’d)
	YES
	NO
	N/A
	COMMENTS

	26
	Are installation and commissioning certificates available for the Alarm and Detection systems?
	X
	
	
	

	27
	Are the detectors of the right type and appropriate to their locations e.g. kitchens, laundries, workshops?
	X
	
	
	

	28
	If the fire-detection and warning system is electrically powered, does it have a back-up power supply?
	X
	
	
	

	29
	Is the system suitable for the type of premises in identifying specific rooms (e.g. in residential accommodation) or zones on activation?
	X
	
	
	

	30
	Is the main fire alarm control panel (and any mimic panels) accessible and controls / read outs easily understood?
	X
	
	
	

	PORTABLE FIRE EXTINGUISHERS AND FIXED SUPPRESSION SYSTEMS (e.g. sprinklers)
	STANDARD
	COMMENTS

	To which Standard (BSEN) are the Extinguishers installed?
	
	

	To which Standard (BSEN) are the Extinguishers serviced and maintained?
	
	

	To which Standard (BSEN) is the Fixed System installed?
	
	

	To which Standard (BSEN) is the Fixed System serviced and maintained?
	
	

	
	YES
	NO
	N/A
	COMMENTS

	27
	Are the number and location of extinguishers suitable in relation to the size of floor areas and travel distances?
	X
	
	
	

	28
	Are the types, number and location of extinguishers suitable in relation to the nature of the fire hazards within the premises?
	X
	
	
	

	EMERGENCY LIGHTING
	STANDARD
	COMMENTS

	To which Standard (BSEN) is the lighting installed?
	
	

	To which Standard (BSEN) is the lighting serviced and maintained?
	
	

	
	YES
	NO
	N/A
	COMMENTS

	29
	Is appropriate emergency lighting installed within all relevant areas in relation to the type and use of the premises?
	X
	
	
	

	30
	Where emergency lighting is provided, are Completion Certificates available which includes a suitable Declaration of Conformity?
	X
	
	
	

	31
	Where emergency lighting is provided for use when the normal lighting fails is there an independent power source to that supplying the normal lighting?
	X
	
	
	

	32
	Is the power supply system provided, maintained to the necessary standard?
	X

	
	
	


TECHNICAL, FABRIC AND STRUCTURE

	ELECTRICAL EQUIPMENT AND SYSTEMS
	YES
	NO
	N/A
	COMMENTS

	33
	Is electrical equipment regarded as "portable appliances" subject to "PAT" testing and labelled showing the test (or test due) date?
	X
	
	
	

	34
	Are fixed electrical systems and installations within the premises examined and where necessary tested at specified appropriate intervals?
	X
	
	
	


TECHNICAL, FABRIC AND STRUCTURE

	ADDITIONAL EXPLANATORY NOTES

Reference to fire hazard or management action in relation to the  fabric and structure of the premises. 



	
	


TECHNICAL, FABRIC AND STRUCTURE
	LIST OF REFERENCES

All responses must be evidenced by supporting records, procedures or other relevant documentation.



	No
	REFERENCE

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	
	

	
	

	
	

	
	

	
	


TECHNICAL, FABRIC AND STRUCTURE
	FIRE SAFETY ACTION PLAN 

(Copy to be forwarded to the designated Senior Officer responsible for Service Action Plans)



	ACTION PLAN PRIORITY LISTING



	FAP 1
	Immediate corrective action must be taken.

This priority is given to extremely high risk items that can be dealt with in a short time frame.

Must be completed by close of business of the day report is received.



	FAP 2
	Corrective action should be taken with a view to high priority.  

This priority is given to items which are higher risk but not easily dealt with/which rely on an external source to complete.

Timescales should be no longer than 2 months, depending on the reason for priority.  Where action cannot be completed within the 2month period, a formal schedule of work including timescales must be established.



	FAP 3
	Corrective action can be taken within a defined time period because of comparatively low contributory risk presented.  Where there is limited resource more cost effective approaches can be considered. 

This priority can also be given to items which can be rectified with simple measures.



	No.
	Action Required
	Priority
	To be
Actioned by
	Target Date for Completion

	
	
	
	
	


(use additional sheets as required)

TECHNICAL, FABRIC AND STRUCTURE
	FIRE SAFETY ACTION PLAN 

(Copy to be forwarded to the designated Senior Officer responsible for Service Action Plans)



	No.
	Action Required
	Priority
	To be

Actioned by
	Target Date for Completion

	
	
	
	
	


(use additional sheets as required)

OVERALL FIRE RISK RATING

	OVERALL FIRE RISK RATING



	LIKELIHOOD OF FIRE OCCURRING

	HIGHLY UNLIKELY


	Low likelihood of fire as a result of negligible potential sources of ignition within the premises.

	UNLIKELY


	Normal fire hazard (e.g. potential ignition sources) for this type of premises and occupancy, with fire hazards generally subject to proper and adequate control.

	LIKELY


	Lack of adequate control applied to one or more significant fire hazard and as such would significantly increase the likelihood of fire to certain or near certain.

	Taking into account the foregoing information and findings at the time of assessment, it is considered that the likelihood of fire is:

	HIGHLY UNLIKELY
	X
	UNLIKELY
	
	LIKELY
	
	


	POTENTIAL CONSEQUENCES OF FIRE

	SLIGHT HARM


	Outbreak of fire is unlikely to result in injury of any occupant of the premises.

	MODERATE HARM


	Outbreak of fire could result in injury or significant property damage.

	EXTREME HARM
	Outbreak of fire could result in serious injury or death of one or more occupants of the premises.

	Taking into account the foregoing information and findings at the time of assessment, it is considered that the potential consequences of fire  could result in:

	SLIGHT HARM
	X
	MODERATE HARM
	
	EXTREME HARM
	
	


	
	POTENTIAL CONSEQUENCES OF FIRE

	LIKELIHOOD OF FIRE
	SLIGHT HARM
	MODERATE HARM
	EXTREME HARM

	HIGHLY UNLIKELY
	TRIVIAL RISK
	TOLERABLE RISK
	MODERATE RISK

	UNLIKELY
	TOLERABLE RISK
	MODERATE RISK
	SUBSTANTIAL RISK

	LIKELY
	MODERATE RISK
	SUBSTANTIAL RISK
	I

INTOLERABLE RISK


	Applying the above risk rating matrix, the risk of life from fire within the named premises is:



	TRIVIAL
	X
	TOLERABLE
	
	MODERATE
	
	SUBSTANTIAL
	
	INTOLERABLE
	


	BASIS OF ACTION TO BE TAKEN

	TRIVIAL
	No action required

	TOLERABLE
	No major additional controls required other than maintaining existing control measures.  However, there may be a need for improvements which involve minor or limited resource.

	MODERATE
	It is essential that efforts are made to reduce the risk.  Risk reduction measures should be implemented within a defined time period.

Where moderate risk is associated with extreme harm, further assessment should be carried out to establish precisely the likelihood of harm as a basis of determining the priority for improved control measures.

	SUBSTANTIAL
	Considerable resources may have to be allocated to reduce the risk.  If the building is occupied, urgent action must be taken. If the building is unoccupied, it should not be occupied

	INTOLERABLE
	Premises (or specifically identified area of building) should be vacated or not occupied until the risk is reduced.
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